
 

 

 

 

 

 

Minutes of the Board of Studies for 

Certificate (Short Term) Courses 

  



Rayat Shikshan Sanstha’s 

Radhabai Kale Mahila Mahavidyalaya, Ahmednagar 

Notice 

All the members of the Board of Studies for Certificate (Short Term) are hereby 

informed that a meeting for the initiation and syllabus framing of the certificate 

courses will be held on 24
th

 July, 2013 in the cabin of Hon. Principal at 10.00 a.m. 

All are requested to attend the meeting. 

 

 

Coordinator 

Certificate Courses 

 

Agenda: 

1. To form the syllabus for the certificate courses 

2. To discuss the duration of the courses 

3. To discuss the time- table  

4. To decide the fees 

5. To appoint the trainers for the courses 

 

  



Minutes of the Meeting 

The minutes of the meeting of the BoS of Certificate courses was held on 24
th

 July, 

2013 in the cabin of Hon. Principal at 10.00 a.m. 

 

The following members were present for the meeting. 

 

S.N. Name of the Teacher 

1 Dr. B. K. Auti 

2 Mr. M.B. Karande 

3 Mr. A. K. Kapare 

4 Mr. N.I Sayyed 

5 Dr. S.P. Nagarkar 

6. Dr. Smt. S. L. Pawar 

7. Dr. Smt. V. D. Patil 

 

The following points of the agenda were discussed in the meeting. 

 

Point No. 1:   Confirmation of the minutes of the previous meeting. 

Resolution No.1: The minutes of the meeting held on 13
th

 April, 2013 were read, 

signed and confirmed by the chairperson. 

 

Point No. 2:   To form the syllabus for the certificate courses 

Resolution No.2: The board has decided to initiate the certificate courses as per the 

demand of the stakeholders and approval of I.Q.A.C. The BoS 

has decided to initiate the following courses in the academic year 

2013-14. 

1. Fashion Designing 

2. Micron 

3. Mehendi 

And the following courses will be initiated from the next 

academic years. 

1. Beauty Parlour  

2. Imitation Jewellery  

3. Soft Toys  

4. Spoken English  

5. Graphics  



6. Flower Making  

7. Basic Computer  

8. Tally  

9. Tools & Techniques in Life Sciences 

10. Dairy Practices   

Above courses will be initiated.  

The syllabus for the above courses was designed by the 

committee by considering the global needs and demand of the 

market.   

Point No. 3:   To discuss the duration of the courses 

Resolution No.3: It was decided to conduct the above courses for more than 30 

hours. 
 

Point No. 4:   To discuss the time- table 

Resolution No.4: The committee has framed the time- table apart from the 

academic hours.  
  

Point No. 5:   To decide the fees 

Resolution No.5: While running the course there are some expenditures such 

remuneration for the trainers, stationery and miscellaneous. 

Therefore, the minimum affordable fees should be charged.    
 

Point No. 6:   To appoint the trainers for the courses 

Resolution No.6: The committee has suggested to appoint the trainers for the above 

courses. 

Mr. M.B. Karande proposed vote of thanks and the meeting was ended.   
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Value Added Certificate Course 

(VACC) 

Diploma in House Keeping 

under Bharat Vikas Group, (B.V.G.) India 

 

 

 

 

 

 

 



1. A Letter by Parent institute to initiate the Certificate course in House Keeping 



2. A Letter by Parent institute for proving Training to the Trainers and coordinators 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3. Syllabus for Diploma in House Keeping 

 

 



 

 

 



 

 




